Frankfort Jr/Sr High School

Course Information
Computers 8 (12 Week Rotational Class)

Contact Information

Kim Rodal
Media Center Computer Lab — Room 7
Preparation/Planning Period A4 (Monday/Thursday 1:30-3:05pm)

(Wednesday 1:16-2:08pm)

Telephone 352-4781 (extension 228)
Email krodal@frankfort.tbaisd.k12.mi.us

Materials
Teacher Supplied Materials

Course Description
Students will receive a general overview of the Microsoft Office Suite

Who Am I PowerPoint Presentation
Computer 8 Term Search

Dream Computer Project

Excel Spreadsheets

Computer Databases

Internet Scavenger Hunts

Current Events Projects

European Project

Learning Objectives
The Microsoft Office Suite Overview will give the students the needed skills
essential for junior high.

My approach to teaching is project based learning. Students will have a number
of required projects to complete throughout the course. Students will be graded
on class participation and classroom assignments. The school’s uniform grading
scale will be used to evaluate the student’s work. Student responsibilities
include:

1. Students must be on time to class

2. Absences — it is the student’s responsibility to see the classroom teacher
for any make up work. I follow the make up rule listed in the student
handbook.

3. Students must follow the Internet Policy which is located in the student

planner (pages 38-39)
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Course Content & Outline

PN AW

Week 1 Who Am I PowerPoint Project
Week 2 Computer 8 Term Search

Weeks 3 & 4 My Dream Computer Project
Weeks 5 & 6 Excel Spreadsheets

Weeks 7 & 8 Computer Databases

Week 9 Internet Scavenger Hunts

Week 10 Current Events Project

Weeks 11 & 12 European Project

Policy Information

1.

2.

Attendance/Tardy Policy — I follow the attendance/tardy policy listed in
the student handbook.

Policy for late work — I follow the make up policy in the student
handbook. It is the student’s responsibility to contact the teacher for
missing assignments due to their absence from class.

Student Ethics Policy — I follow the Student Ethics Policy located on page 19 of

the Student Handbook.

Parent & Student Signature: To acknowledge that you and your parent (s) have

read and discussed the information contained in this syllabus, and that you

1)
2)

3)

4)

accept the curriculum offered

understand that late work is not accepted except as makeup for excused
absences as outlined in the student handbook

understand that if you are at school for any part of a day that an assignment
is due you must turn it in before leaving school

understand the grading for the class,

Please sign and return this portion of the syllabus.

Student Signature Date

Parent Signature Date

**This syllabus is a guide for the course and is subject to change**



